DEPARTME
Centra)

F SCIENCE AND TECHNOLOGY

Vision: An excellent provider of new knowledge and useful innovations, competent human resources and quality S & T services that uplift the
socio economic well being of the Filipino people and ensure sustainability for future generations.
Mission: To provide central direction, leadership and coordination of scientific and technological efforts and ensure that the results therefrom are

geared and utilized in the area of maximum economic and social benefits for the people.

CITIZEN'S CHARTER

Application for Civil Service Elig y Granted under Presidential Decree No. 997

In cooperation with the Civil Service Commission, qualified S & T specialists may apply for Civil Service Eligibility
granted under P.D. No. 997 otherwise known as Conferring Civil Service Eligibilities on Scientific and Technological
Specialists on the Bases of their Qualifications and the Requirements of Public Service.

If requirements are complete, this transaction may be completed from three to four months.

Personnel Division—Committee on PD 997
Office of the Assistant Secretary
Ground Floor, DOST Main Building

Trunk line No. 837-2071 local 2051

Eligibility of Non-DOST System S&T Personnel in Granted under R.A. No. 8439
Qualified Non-DOST System S&T personnel may apply for eligibility under R.A. 8439, also known as the Magna Carta
for Scientists, Engineers, Researchers and Other Science and Technology (S&T) Personnel in Government, for the
availment of benefits under the said law.

If requirements are complete, this transaction can normally be completed within three months.

Office of the Assistant Secretary
Room 205, DOST Main Building
Trunk line No. 837-2071 loc. 2025/ 837-2941
Website: http://www.mc.dost.gov.ph/

Accreditation of Science Foundations

Science and technology oriented foundations may apply for DOST accreditation for tax exemption purposes as
mandated by R.A. No. 2067 (Science Act) and pursuant to the National Internal Revenue Code and Tax Reform Act
of 1997.

If requirements are complete, this transaction can normally be completed in 22 working days.

Office of the Undersecretary for S & T Services
- S & T Foundations Supervision Unit
2/F Imelda Bldg., DOST Compound
Trunk line. No. 837-2071 local 2026

Application to the Grants-In-Aid (GIA) Program

Any Filipino public or private entity with proven competence may apply for the GIA of DOST and its grant-giving
units, provided that programs/projects are (1) identified in the current DOST priorities and thrusts and supports S &
T activities classified in the General Appropriations Act, (2) based in the Philippines and (3) for the benefit of the

Office of the Undersecretary for Research and
Development—Special Projects Unit
3/F DOST Main Building
Trunk line No. 837-2071 local 2031

Filipinos.

If requirements are complete, the application may be completed in six months or more, depending on
the availability of funds.

Application to the DOST-Japan Society for the Promotion of Science (JSPS) Joint
Scientific Cooperation Program

Application to the RONPAKU (Dissertation Ph.D.) Program

Interested applicants who wish to obtain their PhD degrees from Japanese universities through the submission
of a dissertation without matriculating a doctoral course who are not over 49 years of age may apply to this

program.
DOST - JSPS Joint Scientific Cooperation Program

Office of the Assistant Secretary
Room No. 206, DOST Main Building
Trunk line No. 837-2071 local 2030/2049
Tel No. 837-2940
Website: http://jsps.dost.gov.ph
Email address: jsps@dost.gov.ph

If requirements are complete, this transaction may be completed from 7 to 8 months. The application period is
from July to August of every year.

Application to the Joint Research Program

no researchers with PhDs or who are in the last half of their PhD courses, employed full-time in any of the
Philippine research institutions recognized by DOST may apply.

If requirements are complete, the processing of application may take a year depending on the avallability of
funds.

Application to the Balik Scientist Program

Sclence and Technology experts who are Filipinos, or foreigners of Filipino descent shall be encouraged to return or
reside in the Philippines, and share their expertise in order to accelerate the scientific, agro-industrial and ecenomic

Balik Scientist Program
development of the country. i le]

Office of the Assistant Secretary
Room No. 206, DOST Main Building
Trunk line No. 837-2071 local 2030/2049
Tel No. 837-2940
Website: http://bsp.dost.gov.ph
Email Address: balikscientist@yahoo.com

If requirements are complete, this transaction may be completed from one to three months.

Application for Conferment in the Scientific Career System

Qualified scientific personnel in government service may apply for conferment in the Scientific Career System.

Office of the Assistant Secretary—
Scientific Career System Secretariat
Room No. 206, DOST Main Building

Trunk line No. 837-2071 local 2030/2049
Tel No. 837-2940
Website: http://scs.dost.gov.ph
Email address: scs@dost.gov.ph

If requirements are complete, conferment of scientist rank may be completed from six months te one year.

For inquiries, complaints and /or suggestions, you may call or visit the:

DOST-CO Public Assistance Desk
Office of the Assistant Secretary-Personnel Division
Ground Floor, DOST Main Building
Bicutan, Taguig City
837-2071 local 2051

For inquiries, complaints and/or suggestions, you may call or visit the:

DOSTCO Public Assistance Desk

Office of the Assistant SecretaBersonnel Division
Ground Floor, DOST Main Building

Bicutan, Taguig City

837-2071 local 2051



DEPARTMENT OF 3GIE AND TECHNOLOGY

Central Office, Gen. Santos Ave.,

Bicutan, Taguig City
www.dost.gov.ph
837-2071 to 82

Vision: An excellent provider of new knowledge and useful innovations, competent
human resources and quality S & T services that uplift the socio economic well
being of the Filipino people and ensure sustainability for future generatfons.

Misson: To provide central direction, leadership and coordination of scientific and
technological efforts and ensure that the resuliherefrom are geared and
utilized in the area of maximum economic and social benefits for the people.

Civil Service Eligility Granted under Presidential Decree No. 997

Personnel Divisio®D 997 Secretariat
Office of the Assistant Secretary
Ground Floor, DOST Main Building
Tel. No. 8372071 loc. 2051

Civil Service Eligibility may be granted to qualiffedentific and Tahnological (&T)
Specialists as provided under P.D. No. 997 otherwise known as Conferring Civil Service
Eligibilities on Scientific and Technological Specialists on the Bases of their Qualifications and
the Requirements of Public Service.

If requirementsare complete, this transaction can norftyabe completed fronthree to
four months?

WHO MAY AVAIL OF THE SERVICE
The Civil Service Eligibility may be conferrecs&im Specialists:
a. who have completed a bachelor's degree from a recognized school of gfaoding
with major or specialization in any of the fields of study listed under Section 1 of PD 997
plus at least three years of continuous experience in research and/or teaching in the
pertinent field, or
b. who have earned a master's or doctorate degreeni a recognized school of good
standing in any of the fields of study listed under Section 1 of PD 997

FIELDS OF STUDY LISTED UNDER SECTION 1 OF PD 997:
A Applied Sciences
T Agricultural ScienceAgronomy; Animal Husbandry; Plant Breeding; Plant Physiology
Plant Pathology; Soil Science; Horticulture; Plant Entomology; Fisheries (S & T)
1 Food ScienceFood Technology
T Medical SciencePhysiology; Parasitology

1 DOSR008 Performance Report

2EO 128 s. 1986: Reorganizing the National Science and Technology Authority

3 Per secretariat, if the new IRR would be approwdiberationwould be on a quarterly basis
“IRR currently undergoing revision

For inquiries, complaints and/or suggestions, you may call or visit the:

DOSTCO Public Assistance Desk

Office of the Assistant SecretaBersonnel Division
Ground Floor, DOST Main Building

Bicutan, Taguig City

837-2071 local 2051



A Biological SciencesBotany; Zoology; Biology (S & T); Microbiology; Paleontology; Ecology;
Physial Anthropology

A Biophysical Science8iophysics; Biochemistry; Health Physics; Environmental Science

A Physical Science®hysics; Meteorology; Geophysics; Geochemistry; Astronomy;
Seismology; Archeology; Astrophysics; Oceanography

A Engineering Sciencedluclear Engineering; Geothermal Engineering; Textile Engineering;
Ceramic Technology

A Mathematics- Pure and Applied Mathematics including Statistic

REQUIREMENTYS

1. Fully accomplished CS Form 4 1{Revised 2005)

2. Three (3) pieces of identical, recent {rmaore than three months upon filing) 1x1 I.D.
picture with full name tag (first name, middle initial, last name, and extension name, if
any)

3. Original and photocopy of at least one (1) valid I.D. card with name, picture and
signature of the applicant, andame and signature of the issuing officer (i.e. Driver's
License, BIR ID, GSIS/SSS ID, Postal ID, Voter's ID, current Office/School ID, or valid
Passport)

Original and photocopy of Birth Certificate of the applicant (N&30ed);

For female married appkmts, original and photocopy of Marriage Certificate of the

applicant (NS@ssued); and

6. Duly certified service record or certification of employment that includes a statement of

the head of office/school regarding his/her assessment of the applicant&arels or

teaching proficiency.

Original and photocopy of Transcript of record and Diploma

8. List of subjects taught/being taught indicating the course number, descriptive title, and
duration of teaching of the subjects duly certified by the dean or any dchatbnority.
For applicants who are teaching/have taught in college or graduate level, include only
subjects relevant to the desired eligibility
9. Published research paper/technical reports for concluded scientific research, or
progress reports for researchestill in progress. The reports must be certified as true
copy by authorities to whom the original copies were submitted

10. Certification of research proficiency indicating the title of scientific research project/s
the applicant has participated in and tluration and nature of participation and/or
responsibilities of the applicant in the research project.

o s

~

If filing of application is coursed through a representative:
1 Authorization letter executed by the applicant; and
1 Original and photocopy of at leashe (1) valid I.D. card of the representative.

SCHEDULE OF AVAILABILITY OF SERVICE:
Monday-Friday

8:00 AM—12:00 NN

1.00 PM-5:00 PM

HOW TO AVAIL OF THE SERVICE:

Step | Applicant Activity of the Office | Duration  of | Office-in-
in-Charge Activity charge
1 | Submit the accomplisheq Checks completenes 1 working day PD 997
CS Form 10A (Reviseq of submitted Secretariat

® From the CSC website
For inquiries, complaints and/or suggestions, you may call or visit the:

DOSTCO Public Assistance Desk

Office of the Assistant SecretaBersonnel Division
Ground Floor, DOST Main Building

Bicutan, Taguig City

837-2071 local 2051



Step | Applicant Activity of the Office | Duration  of | Office-in-

in-Charge Activity charge

2005), together with the documents and

pictures and| prepares the

requirements summary of
qualification of the
applicant
Evaluates an¢ Quarterly PD 997
deliberates the Committee
qualification of the
applicant
Prepares 5 working days PD 997
recommendation for Secretariat
approval of DOS
Secretary

Approves/disapprovey
the application

1 working day

DOST Secretar

Forwards the)
approved a@plication
to the CSC Centr{
Office

1 working day

PD 997
Secretariat

Personally appear
before the CSC to clai
the Certificate of
Eligibility

Processes and issut
the Certificate off
Eligibility to the

qualified applicant

CSC

For inquiries, complaints and/or suggestions, you may call or visit the:

DOSTCO Public Assistance Desk

Office of the Assistant SecretaBersonnel Division

Ground Floor, DOST Main Building
Bicutan, Taguig City
837-2071 local 2051



Certification ofEligillity of Non-DOST System S&T Personnel
under R.A. No. 8439

Office of the Assistant Secretary

Room 205, DOST Main Building
Tel. No. 8372071 loc. 2023 837-2941
Website: http://www.mc.dost.gov.ph/

For the availment of benefits under R.A. No. 8439% &lsown as the Magna Carta for
Scientists, Engineers, Researchers and Other Science and Technology (S&T) Personnel in
Government, ertification of eligibility is issued to qualifiddon-DOST System S&T personnel.

If requirements are complete, this trand#on can normally be completedithin 3
months

WHO MAY AVAIL OF THE SERVICE:
All nonDOST System personriel governmentwho areinvolved in S&T activities (STipy
avail of the benefits under R.A. No. 8439 upon certification of the DOST Seéretary.

REQUIREMENTS
A. To be submitted by the agency:

1. Report of the Agency Screening Committee, which include analysis of qualification of
each applicant being recommended and signed by the Agency Screening Committee
Chairperson and members
Official endorsement by dad of agency. If the head of agency is applying, his/her
application shall be endorsed by the Department Secretary
Organizational and Functional Charts
Agency/ Profile/ Description (Mandates, Thrusts and Programs)

Endorsement by head of agency and/or depzent, where applicable

Functions of the service/division/unit/section where the personnel belongs

Position title, salary grade and description of actual duties and responsibilities with
corresponding percentage time allocation

8. Certified true copy of dipima/s

9. Certified true copy of academic transcript of records

10.For applicants with scientist rank conferred by the Scientific Career Council (SCC),

Certification of good standing issued by the SCC
11.Other relevant documents that may be required by the DOSde8trg Committee

no

No Ok w

SCHEDULE OF AVAILABY OF SERVICE:
Monday-Friday

8:00 AM—12:00 NN

1:00 PM-5:00 PM

HOW TO AVAIL OF THE SERVICE

Step | Applicant Activity of the Officein-Charge Office-in-charge

1 | Submit Letter off Forwards the application of the employq¢ Head of Agency
Intent (LOI) Addresse| to the Agency Screening Committee
to the Headof Agency

°DOST AO No. 004 S. 2009
"DOST AO No. 004 S. 20Page 9.

For inquiries, complaints and/or suggestions, you may call or visit the:

DOSTCO Public Assistance Desk

Office of the Assistant SecretaBersonnel Division
Ground Floor, DOST Main Building

Bicutan, Taguig City

837-2071 local 2051



Step

Applicant

Activity of the Officein-Charge

Office-in-charge

Eval uates t he emp
and endorses qualified applicants to tk
DOST

Agency Screenin
Committee

Prepares/forwards endorsement lettdn
the DOST Secretary

Head of Agency

Acknowledges the receipt of th
application

DOSTScreening
Committee (SC)
Secretariat

Checks completeness of documents ¢
forwards the documents to the Workin
Group

DOSTSC
Secretariat

Informs the agency hehof any applicants
who do not meet the minimum
gualification requirement

DOSTSC
Secretariat

Advises the agency to submit th DOSTSC

employee applications online and forwa|  Secretariat

the hard copies to DOST Working Group
(WG)

Evaluates the Ageny’ s ma WG

di visiom's functio

Informs the DOS®C if the agency is n WG

qualified

a. Reviews WG endorsementeldberates DOSTSC

if the disqualification isiot acceptable
b. Forwards its decision to th&Vorking
Group

Reviews the compleness of the
documentsof applicantsand verifies the
online submission wia-vis the hard copiey
submitted

WG Secretariat

Evaluates the qualifications of the WG
individual  applicants, once online

submission is complete

Sends the recommendation to ¢hDOST WG
SC

Evaluates the qualifications of th DOSTSC
individual applicants

Returns the applications to the WG for-1 DOSTSC
evaluation, ifSC does not agree with th
recommendation of WG

Prepares the report/matrix for signatur DOSTSC

of the SC memdrs and makes the fina
recommendati on fo
consideration

Secretariat

Signs the final matrix of approved DOSTSC
disapproved applicants
Prepares the Certificate of Eligibility a DOSTSC

endorsement letter or letter of
disapproval asthe case may be for

signature of the DOST Secretary

Secretariat

For inquiries, complaints and/or suggestions, you may call or visit the:

DOSTCO Public Assistance Desk

Office of the Assistant SecretaBersonnel Division

Ground Floor, DOST Main Building
Bicutan, Taguig City
837-2071 local 2051



Step | Applicant Activity of the Officein-Charge Office-in-charge

Considers/ disapproves application fi DOST Secretary
eligibility

Forwards the Certificate of Eligibility ar DOSTSC
Endorsement letter for  approve Secretariat
applications, and letter of disappved
applications, to the agency

For inquiries, complaints and/or suggestions, you may call or visit the:

DOSTCO Public Assistance Desk

Office of the Assistant SecretaBersonnel Division
Ground Floor, DOST Main Building

Bicutan, Taguig City

837-2071 local 2051



Accreditation of Science Foundations

S & T Foundations Supervision Unit
Office of the Undersecretary for S& T
2/F Imelda Bldg., DOST Compound
Gen. Santos Ave., Bicutan, Taguig City
Tel. No. 83722071loc. 2026

Science and technology oriented foundations are accredited for tax exemption purposes
as mandated by the R.A. No. 2067 (Science Act) and pursuant to the National Internal Revenue
Code and Tax Reform Act of 1997.

If requirements are completehis transaction can normally be completed in 22 working
days.

WHO MAY AVAIL OF THE SERVICE:
Private foundations engaged in, and whose funds are dedicated to scientific pursuits

REQUIREMENTS (in three copies):

1. A written request for accreditation addre=sd to the Office of the Secretary of the DOST
Certified true copy of articles of incorporation and-layvs with SEC registration
Proposed Syear S&T / R&D Program with corresponding budget allocation
List of Officers / Board of Trustees and working staff
Certification by the treasurer of the foundation that it has an initial capital of at least
Php 50,000.00

arwd

SCHEDULE OF AVAILABILITY OF SERVICE:
Monday-Friday

8:00 AM—12:00 NN

1:00 PM-5:00 PM

FEES:
Registration Fee worth P500.00 to be paid upon approf/accreditation

HOW TO AVAIL OF THE SERVICE

Step | ApplicantFoundation Activity of the| Duration of| Office-in-charge
Office-in-Charge Activity
1 | Inquire via phone or visit th¢ Provide the clienf 20 minutes Science
SFU with a short briefing Foundation
on the service ang Supervision Unit
its requilements (SFU)
2 | Send letter of request an( Receive the letter o] 1 working day| Office of the
required documents request and Secretary (OSE(
required documents
Check verify 2 working SFU
and transmit days
submitted
documens to the

8 From the Primer on DOST Accreditation Program
°Flow of procedure submitted by the SFU

For inquiries, complaints and/or suggestions, you may call or visit the:

DOSTCO Public Assistance Desk

Office of the Assistant SecretaBersonnel Division
Ground Floor, DOST Main Building

Bicutan, Taguig City

837-2071 local 2051



Step | ApplicantFoundation Activity of the| Duration of| Office-in-charge
Office-in-Charge Activity

concerned DOS
Agency/Council

Evaluate Proposals| 15 working DOST
days Agency/Council

Prepare 1 working day| SFU
recommendation

Clear/ endorseg 1 working day] OASEG & T
documents

Approve/ 1 working day OSEC
disapprove
application

Transmit approved 1 working day| SFU
application and
advise client on the
courses of action tg
be taken by the
foundation, e.g.
payment of annua
fee and submissiol
of audited financia
report

3 | Paythe P500.00Registration| Record pgment| 10 minutes SFU
Fee and issue OR

For inquiries, complaints and/or suggestions, you may call or visit the:

DOSTCO Public Assistance Desk

Office of the Assistant SecretaBersonnel Division
Ground Floor, DOST Main Building

Bicutan, Taguig City

837-2071 local 2051



Applicationto the GrantsIn-Aid Program

Office of the Undersecretary for R&Epecial ProjectBivision(OUSEC for R&BD)
3/F DOST Main Building
Gen. Santos Ave., Bicutan, Taguig City
Trunk lineNo. 8372071 loc. 203
Tel N0837-7532
Website:http://gia.dost.gov.ph

The Grantdn-Aid (GIA) program provides grants for the implementation of programs/ projects
identified in the current DOST priorities and thrusts and supports S & T activities classified in
the GeneralAppropriations Act?

Application for GIA support may be completed in six months or more, depending on the
availability of funds.

WHO MAY AVAIL OF THE SERVICE:

Any Filipino public or private entity with proven competence may applyheIGIA support of
DOST and its grantiving units, provided that projects arfer the benefit of Filipinos and
based in the Philippines

REQUIREMEN®S

1. Complete proposal following the DOST format

2. Detailed breakdown of the required fund assistance to indicate the countegfahe
proponent’s institution and other fund sou
indicating the cash requirements of the project on a monthly basis

3. SEC registration for partnerships, corporations, -4gowernment organizations,
documents of incmporation of the private sector proponent and other related legal
documents

4. Curriculum Vitae of Project Leader and other researchers/ implementers

5. Accomplishment reports and audited financial reports of previous BD@&Tfunded
projects (if any)

6. Approval f om t he i nstitution’s et hics review
subjects or from an institutional animal care and use committee for animal subjects (if
applicable)

7. For proponents connected with private sector, Surety Bond Application ForsigGes
Statement (if applicable) and Income Tax Return

8. Clearance from National Committee on Biosafety of the Philippines for proposals with
biosafety implications (if applicable)

SCHEDULE OF AVAILABILITY OF SERVICE:
Monday-Friday

8:00 AM—12:00 NN

1:.00 PM-5:00 PM

®DOSTAO 006 s. 2004
' DOSTAO 006, s. 2004 and AO 004 s. 2008

For inquiries, complaints and/or suggestions, you may call or visit the:

DOSTCO Public Assistance Desk

Office of the Assistant SecretaBersonnel Division
Ground Floor, DOST Main Building

Bicutan, Taguig City

837-2071 local 2051



HOW TO AVAIL OF THE SERVICE:

Step | Proponent Activity of the Office | Duration of | Office-in-charge
in-Charge Activity
1 | Submit proposal to the Accepts submitteq 5-15days | OUSEC for R&L
Office of the Secretary/| project proposals ang S

Undersecretary for RR | conducts initial review
or the Sectoral Council based on the DOSGIA

concerned. guidelines and priority
thrusts
Forwards the proposa Office of the
to the concerned Undersecretary
Evaluating Council an for R&DSHY
Lead Council of priority Sectoral
R&D Agenda and NR( Council/ NRCP,
for basic research
Evaluates/checks 14 days Lead Councll
proposal for

duplication,  scientific
merit and alignment tg
priority agenda

Informs the applicant o
the result of evaluation
and furnishes the cop
to the OUSEC for R&
and evaluating counc

concerned

Conducts technica 60-90 Evaluating
evaluation of the| calendar days Council
proposal using theg maximum

Council s

evaluation of proposal
Secures clearance froi
Lead Council concerne

If the proposal did not
pass the evaluation
informs the proponent,
copy furnished OUSE
for R&D, otherwise
informs the proponent
to submit a detailed
proposal in case initig
submission made is
capsule proposal

2 | Submits detailed proposég Deliberates ang Governing
in case initial submission | approves detailec Council/Board
made is a capsule proposals and endorse
proposal the same to the DOST

GIA EXECOM for fin
approval

For inquiries, complaints and/or suggestions, you may call or visit the:

DOSTCO Public Assistance Desk

Office of the Assistant SecretaBersonnel Division
Ground Floor, DOST Main Building

Bicutan, Taguig City

837-2071 local 2051



Step | Proponent Activity of the Office | Duration of | Office-in-charge

in-Charge Activity
Coordinates/arranges 14 days OUSEC for R&L
DOSTEXECOM meetin S

and prepares projec
brief and lineitem
budget for DOST
EXECOM m ¢
agenda folders; serve
as DOSEXECON
secretariat

3 | Appears personally to Approves/disapproves | 1 day (Monthly DOSTGIA
defend the proposal the proposal meeting) EXECOM
before the DOSGIA
EXECOM

If approved without 15 days OUSEC for R&L
comments, processe S
the approval
documents, otherwise
informs the evaluating
council, copy furnishe(
the Lead Council

If  approved with
comments, informs the
proponent through the
evaluating council o
the DOSTGIA EXECO

approval and/or
instructions/
recommendations;

4 | If proposal is approved | Processes the approvi 5-15days | OUSEC for R&[

with comments, documents S
addresses the (Memorandum of

instructions/ Agreement/Instruction

recommendations of the | and approval letter)

DOSTGIA EXECOM with clearance from the

Evaluating Council t
facilitate the release o
funds

(Evaluating council wi
then  become the
monitoring council for
the implementation of
the approved project)

For inquiries, complaints and/or suggestions, you may call or visit the:

DOSTCO Public Assistance Desk

Office of the Assistant SecretaBersonnel Division
Ground Floor, DOST Main Building

Bicutan, Taguig City

837-2071 local 2051



Application to the Rlik Scientist Program

Balik Scientist Program
Office of the Assistant Secretary

Room 206, DOST Main Building

Tel No. 8372940 / Trunkline No. 832071 local 2030/2049
Website: http://bspdost.gov.ph

Email Address: balikscientist@yahoo.com

Science andrechnology experts who are Filipinos, or foreigners of Filipino descent shall be
encouraged to return or reside in the Philippines, and share their expertise in order to
accelerate the scientific, agfiadustrial and economic development of the country.

If requirements are complete, the processing of application and admission to the Balik Scientist
Program may takeneto three months.

WHO MAY AVAIL OF THE SERVICE:

Foreignbased Filipinos or foreigners of Filipino descent, with graduate/advanced degnees

internationallyrecognized experts in thive priority sectors of DOST, who are willing to come

back and serve either on a long or short term basis;

Private and government institution, which may need the expertise of a Balik Scientist and is
willingto serve as Host Institution.

REQUIREMENTS:

1. Accompl i shed

2.

Bal i k Sci

curriculum vitae of the Balik Scientist Applicant

Phot ocopy

Endorsement/Invitation

of

t he Bal ik

letter from a

ent i

st

Program

(BSP

Scientistredolprl i cant
a certification of academic achievements from a credible local or international
public/private institution/association

credible

local public/private

institution/association (if application is submitted directlby the Balik Scientist

Applicant)

Copy of a valid certificate of registration, valid professional license or a temporary
special permit or any foreign license, or any valid documents for identification
Specific Terms of Reference/Work Plan and expecteédut indicating the concurrence
of the Host Institutions, for applicants under the shigtm category

Det ail ed

St at

ement of

Research

Institutions, for applicants under the lortgrm category

HOW TO AV OF THE SERVICE:

and/ or

Step | Applicant Activity of the Office | Duration of | Office-in-charge
in-Charge Activity
1. | Submits the application | Reviews completenes BSP Secretaria]

and documentary
requirements

of documents anc
qualification of the
applicant;

If documents are

2 working days

BSP Secretarial

For inquiries, complaints and/or suggestions, you may call or visit the:

DOSTCO Public Assistance Desk

Office of the Assistant SecretaBersonnel Division

Ground Floor, DOST Main Building
Bicutan, Taguig City
837-2071 local 2051

Act i



Step | Applicant Activity of the Office | Duration of | Office-in-charge
in-Charge Activity
lacking, advises th¢ 1 working day
applicant to submit
the lacking
document(s);
BSP Secretaria|
If documents arg 2working days
complete, forwards
the application to the
Balik Scientis]
Evaluation Committeq
(BSEC). Balik Scientist
Program
Evaluates thg 15 working Evaluation
application based of days Committee
the priorities of the (BSEC)
Program and activitie|
to be uncertaken by
the applicants.
Forwards the result o] 5 working days BSEC
the evaluation to (if BSEC
OASEC evaluation is
complete) BSPFSecretariat
Consolidates th¢ 2 working days
result of the BSEC/OASECQ
evaluation and
Endorses thg 1 working day
applicant  for the DOST Secretar
decision of the
Secretary
Approves/Disapprove
application
2 | Receives natification ol Informs the applicanty 2 working days| BSP Secretaria
the result of the| of the result of the
evaluation of hig evaluation
application

For inquiries, complaints and/or suggestions, you may call or visit the:

DOSTCO Public Assistance Desk

Office of the Assistant SecretaBersonnel Division
Ground Floor, DOST Main Building

Bicutan, Taguig City

837-2071 local 2051



Step | Applicant Activity of the Office | Duration of | Office-in-charge
in-Charge Activity
Prepares anc - BSP Secretariat

3 | Signs the contract an|
returns the sameto the
BSP Secretarist

forwards the contract
to Legal Departmen
for clearance

Upon clearance, seng
the  contract for
signature  of the
concerned parties

Advises the applican
of the necessary
arrangements for
his/her return to the
Philippnes

Forwards the signe(
contract to the DOS]
Secretary for
signature

Signs the contract

2 working days

2 working days

2 working days

2 working days

DOST Legal

BSP Secretaria

BSP Secretarial

BSP Secretaria

DOST Secretar

BSP Secretaria

Sends contract fo
notarization
4 | Receives the notarize| Distributes the| 2 working days| BSP Secretaria]
contract notarized contract to
the awardee anc
other concerned
institutions

2Based on fund availability

For inquiries, complaints and/or suggestions, you may call or visit the:
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Application to the DOSTSPS Jdirscientific Cooperation Program

DOSTISPS Joint Scientific Cooperation Program
Office of the Assistant Secretary
Room 206, DOST Main Building
Tel No. 8372940 / Trunkline No. 832071 local 2030/2049
Website:http://jsps.dost.gov.ph
Email address: js@dost.gov.ph

The DOST JSPS Joint Scientific Cooperation Program is aningttutional cooperative
arrangement initiated on 15 March 1979 through the signing of a Memorandum of
Understanding (MOU) for Scientific Cooperation between the then Natiddelkence
Development Board (now the Department of Science and Technology) and the Japan Society for
the Promotion of Science (JSPS).

This bilateral program aims to establish sustainable collaborative relations for the
advancement of the mutual benefits dhe Philippines and Japan under the principle of
reciprocity. It also aims to promote scientific researches and exchanges thorough exchange of
scientists, holding of scientific seminars, and conduct of dissertation and degree researches
under the joint gidance of Filipino and Japanese advisers. The Program is designed to create
high potential research nuclei in the fields of natural sciences, social sciences and humanities.
The Program fosters and looks after the next generation of leading researctieesdauntry.

A. Application to the RONPAKU (Dissertation PhD) Program

The JSPS RONPAKU (Dissertation PhD) Program provides tutorial and financial support
to promising researchers in Asia and Africa who wish to obtain their PhD degrees from
Japanese unersities through the submission of a dissertation without matriculating a doctoral
course.

WHO MAY AVAIL OF THE SERVICE:

Filipino researcher not over 49 years of age who (1) has no PhD degree from any Japanese
University, (2) has a number of publicatiamsder his name in his field of specialization, and (3)

has already made a headway in his/her field of research/specialization.

REQUIREMENTS:

1. Interested applicants must already have contacted a prospective Japanese adviser and
discussed with the potentiabdviser the possibility of applying for the RONPAKU
fellowship.

2. Photocopy of the accomplished application form (JSPS Form 2)

3. Photocopy of the recommendation from home institution (JSPS Form 3)

If requirements are complete, this transaction may be congdefrom seven to eight months.
The application period is from July to August of every year.

HOW TO AVAIL OF THE SERVICE:

Step | Applicant Activity of the | Duration of | Office-in-charge
Office-in-Charge | Activity

1 | Submits photocopies of JS| Receives from th¢ 5 working days DOSTISPS
Forms 2 and 3 tdOST tg applicant Secretariat

For inquiries, complaints and/or suggestions, you may call or visit the:
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Step | Applicant Activity of the | Duration of | Office-in-charge
Office-in-Charge | Activity

obtain letter of | photocopy of
recommendation (JSPS Fo| Forms 2 and 3
4-1) Conducts initia

screening base(
on Forms 2 and 3

2 | Submits original copy ¢
completed Forms 2 and 3 t
his’her prospective Japanes
professor

3 | The Japanese Advis
submits Form 1 along wit
original copies of Forms
and 3 to JSPS

Submits list of 1 working day DOSTISPS

qualified depending on Secretariat
applicants date set byJSPS
endorsed by

DOST to JSPS {1
verification)

Evaluates/screen JSPS
applicants

endorsed by

DOST

Informs DOS’ JSPS

and the Japanes
professor of the

results of
selection, and
also the
successful
applicants
Informs all JSPS
applicants  ang
the Japanese
advisor of the
result
4 | Receives notification and th{ Informs the| 2 working days DOSTISPS
copy of Procedures and applicant of the Secetariat
Provisions for the RONPAK| acceptance to the
Program program and

provide grantees
the  Procedures
and Provisions fo
RONPAKU
Program

For inquiries, complaints and/or suggestions, you may call or visit the:

DOSTCO Public Assistance Desk

Office of the Assistant SecretaBersonnel Division
Ground Floor, DOST Main Building

Bicutan, Taguig City

837-2071 local 2051



B. Application to the Joint Research Program

WHO MAY AVAIL OF THE SERVICE:

All Filipino researchers from universities and research institutions that plan to establish or that
have already existing scientific collaborations with Japanese relse by submitting research
proposals for funding consideration. For Filipino researchers requiring DOST funding, the five
priority areas include: Alternative Fuel, Biotechnology, Information and Communication

Technology, Environment, and Pharmaceutidaédicine.

If requirements are complete, the processing of application may take a year.

Note: Only one project will be selected yearly and project requiring DOST funding must not be

more than Japanese counterpart.

REQUIREMENTS:

Step

Applicant/Proponent

Activity of the
Office-in-Charge

Duration of

Activity

Office-in-charge

1

Submits DOSGIA Formg
1B, 2B1, 2B2, LIB and JSH

Application Form
Filipino  Researchers
DOST JSF&cretariat

fou
i

Reviews the
completeness o
documents

3 working days

DOSTISPS
Secretariat

If documents

are complete,
prioritize
projects for
review by
Sectoral
Councils.

If incomplete,

3 days per
proposal

1 working day

DOSTISPS
Secretariat

informs the

proponent.

Exchanges list ¢ 1 working day | DOST and JSP
submitted

proposals to

verify if the

proposal  was

submitted by

the counterpart

proponents

from each

country

Endorses the 1 working day DOSTISPS
proposal (with Secretariat
the similar

proposal

submitted to

JSPS b

Japanese

proponent) to

For inquiries, complaints and/or suggestions, you may call or visit the:
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the concerned
Sectoral Counc

for review

Reviews and 4to5 months | DOST Sectoral
evaluates Council
proposal

Determines DOST EXECOI

which proposals
to support/
selects proposa
to be funded

Exchanges 5 working days| DOST and JSP
priority list

Final selectiorn DOST and JSP
of project

Informs 5 working days| DOST and JSP
proponent  of| after project

selected selection

proposal

For inquiries, complaints and/or suggestions, you may call or visit the:

DOSTCO Public Assistance Desk
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Application for Conferment in the Scientific Career System

Office of the Assistant Secretary
Room No. 206, DOST Main Building
Tel No. 8372940 /Trunk line No. 832071 local 2030/2049
Website:http://scs.dost.gov.ph
Email addresscs@dost.gov.ph

Scientist rank may be conferred to highly qualified and productive scientific personnel, for the
benefit of incentives, rewards and career progression.

If requirements are complete, conferment of scientist rank may be completed from six months
to one year

WHO MAY AVAIL OF THE SERVICE:

Scientific personnel engaged in research and development in the government service with
masters degree and/or doctoraten natural sciences, engineering and technology, medical
sciences, agricultural sciences, selected field of social sciences and other related disciplines as
may be determined by the Scientific Career Council (SCC).

REQUIREMENTS
1. Full curriculum vitae wit initial in each page and signature at the last page of the
applicant.
2. Description of position and functions of the applicant duly certified by the authorized
official including the organizational chart of the office/division showing the position of
the said nominee.
Description of the functions of the unit where the applicant belongs.
Photocopies of the following:
a. NBI Clearance
b. Civil Service Commission Clearance
c. Clearance from the Office of the Ombudsman
d. Clearance from the Office of the Sandiganbayan
e. Cleaance from the disciplinary board of t
Accomplished nomination form duly signed by the head of agency.
Photocopies of MS/PhD diplomas.
Photocopies of Civil Service Eligibilities.
Report of ratings of t heeerrbcalmation€Commitge agency
(SCEC) including:
a. Endorsement letter from the head of department/agency
b. Recommended scientist rank
9. Certification that the agency has sufficient funds to pay for salary differentials of its
nominees.
10. Certification from the head aigency on the R&D works and activities being undertaken
by the nominee.
11.0ri ginal copy of the nominee’s best three
published within the last five (5) years.
12.Documents to support technical outputs of actual R & D warlgresults of services
documented (papers certified by head of agency)

B w

©No O
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13. Certification of the number of years of teaching experience in graduate courses, training

courses conducted for researchers/ technologists in research labs of
government/private instutions; thesis advisee graduated/specialty board passed.
14.Proof of awards, membership to organizations, citation index, patents, others.

SCHEDULE OF AVAILABILITY OF SERVICE:
Monday-Friday
8:00 AM—12:00 NN
1:.00 PM-5:00 PM

HOW TO AVAIL OF THE SERVICE:

Step

Applicant

Activity of the Officein-

Charge

Duration

Office-in-
charge

1

Submits application tg
respective

their
agency head

Forwards the application @
the employee to the Scientifi
Career Evaluation Committeg
(SCEC)

Head of
Agency

Reviews and \ERluates

application

Approves/ endorses
application to SCC if qualifie
otherwise, returns document
to applicants

SCEC

SCEC

Approves/endorses
application to SCC

Agency Head

Submits application tg
the Scientific Caree

Councill
Secretariat

(SCC

Acknowledges receipt @
documents using standar
format via mail, fax and/o
email

Reviews
documents

completeness

5 working
days

SCC
Secretariat

Provided documents ar
complete and proper, review,
points earned by the
applicant

Prepares and swls materials
for STC meeting

SCC
Secretariat

If documents are incomplete
informs applicant.

Coordinates STC meetir
sends out notice by mail, fg
and email

Once common date @
availability of STC membe
have been identified, meetin
is set.

5 working
days

SCC
Secretariat

For inquiries, complaints and/or suggestions, you may call or visit the:
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Step | Applicant Activity of the Officein- | Duration Office-in-
Charge charge
Arranges venue, logistics ar
administrative  requirement
for the meeting
Once common availability ¢ 1-3 SCESpecial
STC members has been § meetings Technical
meets en banc and evaluat{ (depending| Committee
qualification of the| onthe
applicant/scientist, 30 day| evaluation
upon receipt of apl i c| ofSTC)
documents
Submits ratings 0
applicant/scientist to
Secretariat
Summarizes STC ratings | Within the SCC
STC signature same day | Secretariat

that STC

members

decide on

the

nomin e e

application
Prepares and sends STC lef 5 working SCC
to the SCC re: evaluatig days Secretariat
result
Informs the SCC
applicant/scientist of Secretariat
application status if no
qualified, otherwise, prepare
recommendation letter dr
STC member’ s
Arranges SCC meeting SCC meets SCC

2x ayear | Secretariat
Prepares and send although
documents off  special
applicant/scientist for SC|{ meeting
consideration 12 weeks| may be
before meeting arranged

subject to

availablity

of SCC

members
Evaluates qualification ¢ 1-3 SCC
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Step | Applicant Activity of the Officein- | Duration Office-in-
Charge charge
applicant/scientist during thg meetings
SCC meeting an
subsequently
approves/disapproves
recommendation
Prepares resolution statin| 6 working SCC
the approval/disapproval o days Secretariat
the SCC once SCC

has decided
Preparesletter informing the| on the
applicant and agency head r| application
approval/disapproval o]
application
Signs resolution - SCC
Upon receipt of completely SCC
signed resolution, sends lettg Secretariat
informing the applicant and
agency head
Schedules/ arrange
conferment of applicant
Prepares documentg
certificates, ID, food and preg
conference
Confers ranks to applican|{ As soonas| SCC/OP
for admission and upgrading| possible
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